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-For the phone number, enter your home number on top and your work number underneath.
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-Start your educational history from high school.
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—For work history, clarify the time frame of each position. To signify a current position,
write the date and then “present.”
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—For university positions, note main subjects taught.
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—Describe your present position clearly.
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—You may extend the length of the rows if necessary (but please do not alter the format of

the columns).
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—-1f you do not have an “inkan” (Japanese name seal), you may sign the document.



